
 

 

 

 

 

Setting of QUESTION PAPER 

for UG and PG Programs 



 
 

 
 
REF. No. B2/UG1/2021 - 22                                                       29/06/2021 
 
To, 
      

Dr. Cyriac Jose 

Asst. Professor 

Dept. of Archaeology 

St. Thomas College 

Pala 

Ph: 9947925141 

Dear Sir/Madam, 

 I am glad to inform you that you have been appointed as Question Paper Setter for the Ist 

Semester B.A/B.Sc. /B.Com Degree Examination – JULY 2021. I request you to kindly accept this 

assignment and you are requested to prepare TWO sets of question paper with answer key, strictly 

in conformity with syllabus.    

  

Kindly go through the instructions before setting the question papers. You are also requested 

to prepare the ANSWER KEY of the questions set. Soft copy of the Question paper and answer key 

shall be sent by password protected (Encrypt MS word document) email to the Controller of 

Examinations (ce@maharajas.ac.in). Password may be forwarded to the Mobile No. 9946556089 

along with Course Code. Your name and subject also to be mentioned in the SMS. 

 
Last date of receipt of question paper with answer key is  08/07/2021. 
 

    Yours Sincerely 

 

 

 

 

Contact No:  9946556089 

                   0484 - 2978799 
 

  

mailto:ce@maharajas.ac.in


 
 

 

Instruction to Question Paper Setters 

 
Question paper setters should strictly comply with the following instructions. 

1. Please submit the acceptance letter in the format provided by return post/email. 

2. This assignment is under the distinct understanding that the Question paper setter has no close 

relatives appearing for the examinations for which you have been appointed as question paper 

setter and that he/she is not engaging in any private tution. 

3. All question paper setters are required to keep their appointments strictly confidential and do not 

reveal this to anyone including faculties of Maharaja’s College, Ernakulam.  

4. Please avoid PDF, as we require editing at the printing press. 

5. The necessary font /software should be provided along with Arabic, Hindi and Malayalam 

question papers.   

6. Question papers must be complete in all respects with correct heading, duration of exam, total 

mark, heading for each section, marks for section etc. It should be in a form ready for transmission 

to press, typed in “Times New Roman” fonts, letter size 12. Any special instructions needed like 

use of graph paper; Clark’s table, ordinary calculators, etc may be mentioned. 

7. All the pages shall be numbered. While numbering the pages, the total number of pages shall also 

be indicated e.g.1/3, 2/3, 1, 2 etc refers to the numbers of pages and 3 the total number of pages. 

8. No question shall be set calling for a declaration of religious or political belief on part of the 

candidate. 

9. The same questions should not be repeated in all two/three sets. (Any repetition should be 

limited to a maximum of 10% of the maximum marks allotted.)  

10. The standard of questions should not be too high or too low. The percentage of advanced level 

questions should not exceed 10% of the maximum marks allotted. 

11. The question should test all types of skills of students (eg. Knowledge, understanding and 

application). 

12. Questions must be set with relation to the prescribed program and the books recommended by the 

Academic Council of the College and must conform to the standard and syllabi laid down by the 

College. Proportionate weightage should be given to all units/ modules in the syllabus. 

Question paper setters shall preserve utmost secrecy while setting question papers, and the draft 

papers shall be destroyed as soon as the question paper are finally prepared. All the soft copies of 

the draft and question papers shall be deleted from the computer after submitting the same to the 

CE. 

13. The question papers of the previous year/ model question paper will be supplied to the question 

paper setters. If any text book/ reference book required, please inform to the CE office 

without any delay.  



 
 

 

 

14. Questions shall not be a mere reproduction from standard text books or other question 

papers set for earlier examinations in any of the Universities/ autonomous colleges. 

15. Memorandum of the work done and remuneration bills (with preferably State Bank of India 

account number, Location and IFS Code) should be sent to Controller of Examinations. The 

remuneration will be paid online after the successful completion of the scrutiny by the 

chairman/scrutiny expert and board of question paper setters. 

16. Question papers can be sent to the Controller of Examinations preferably by password protected 

email (Encrypt MS Word document) to ce@maharajas.ac.in . In the case of Sanskrit papers, only 

the Devanagiri script shall be used. 

Instructions for Answer key preparation 

1. Should provide answer for all questions. 

2. Answers should be as detailed as the question demands, and should contain the points so as to 

suffice the marks for that question. 

3. Mere quoting of page nos. of ref. books as key should be avoided. 

4. Remuneration will not be paid for question papers without/incomplete answer keys.  

 

Rates of remuneration for the question paper setting and scrutiny 

 

Description Rate for UG Rate for PG 

Question paper setting/ set 750 1000 

Answer key with Scheme of valuation/set 750 1000 

Scrutiny/ question paper 750 1000 

 

 

 

                                                                                                                     
 

         Dr. Sivakumar C 

Controller of Examinations 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:ce@maharajas.ac.in


 
 

 

 

Acceptance Letter 
 

I hereby accept the assignment of setting up of TWO different sets of 

question papers with answer key, strictly in conformity with syllabus for the ---------

---------------------------------------------------------------- with course code  . . . . . . . . . . . . . . 

. . . . . . . . . . . . . and course name  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (name of paper), which will 

be submitted to you before the stipulated time. 

 
 
 
 
 
Place: 
Date:       Signature: 
        

Name & 
       Designation: 
 
 
Address for communication: 
 
 
 
PIN Code 
 
Mobile number: 
 
Email ID:  
 



 

CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/2197/2022                                                                                        Date: 20/12/2022 

Ms. Anupama K S Ramkumar 

Assistant Professor 

Department of Biotechnology and Applied Microbiology 

St. Thomas College, Pala 

 

Dear Madam, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Third Semester PG EXAMINATIONS 

2023. You are requested to prepare One Question Paper strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 30th December 2022 

Yours Sincerely,  

 

Dr. Ravikumar C 

Controller of Examinations   

 

List of Question Papers & Answer keys to be prepared: 

Course 

code 
Title 

No. of 

Sets 

BT1923112 ENVIRONMENTAL BIOTECHNOLOGY 
1 

 

EXAM CONFIDENTIAL: for any information contact only 9961339584 



 

CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/2200/2022                                                                                        Date: 20/12/2022 

Ms. Praveena George 

Assistant Professor 

Department of Biotechnology and Applied Microbiology 

St. Thomas College, Pala 

 

Dear Madam, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Third Semester PG EXAMINATIONS 

2023. You are requested to prepare One Question Paper strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 30th December 2022 

Yours Sincerely,  

 

Dr. Ravikumar C 

Controller of Examinations   

 

List of Question Papers & Answer keys to be prepared: 

Course 

code 
Title 

No. of 

Sets 

BT1923110 RECOMBINANT DNA TECHNOLOGY 
1 

 

EXAM CONFIDENTIAL: for any information contact only 9961339584 



 

CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/2200/2022                                                                                        Date: 20/12/2022 

Ms. Praveena George 

Assistant Professor 

Department of Biotechnology and Applied Microbiology 

St. Thomas College, Pala 

 

Dear Madam, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Third Semester PG EXAMINATIONS 

2023. You are requested to prepare One Question Paper strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 30th December 2022 

Yours Sincerely,  

 

Dr. Ravikumar C 

Controller of Examinations   

 

List of Question Papers & Answer keys to be prepared: 

Course 

code 
Title 

No. of 

Sets 

BT1923110 RECOMBINANT DNA TECHNOLOGY 
1 

 

EXAM CONFIDENTIAL: for any information contact only 9961339584 



 

CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/0208/2023                                                                                        Date: 28/02/2023 

Ms. Archana Cherian 

Assistant Professor 

Department of Biotechnology and Applied Microbiology 

St. Thomas College, Pala 

 

Dear Madam, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Fourth Semester PG EXAMINATIONS 

2023. You are requested to prepare One Question Paper strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 15th March 2023 

Yours Sincerely,  

 

Dr. Ravikumar C 

Controller of Examinations   

 

List of Question Papers & Answer keys to be prepared: 

Course 

code 
Title 

No. of 

Sets 

 

BT1924301 

 

Cancer Biology 
 

1 

 

EXAM CONFIDENTIAL: for any information contact only 9961339584 



 

CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/2196/2022                                                                                        Date: 20/12/2022 

Ms. Archana Cherian 

Assistant Professor 

Department of Biotechnology and Applied Microbiology 

St. Thomas College, Pala 

 

Dear Madam, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Third Semester PG EXAMINATIONS 

2023. You are requested to prepare One Question Paper strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 30th December 2022 

Yours Sincerely,  

 

Dr. Ravikumar C 

Controller of Examinations   

 

List of Question Papers & Answer keys to be prepared: 

Course 

code 
Title 

No. of 

Sets 

BT1923109 BIOPROCESS TECHNOLOGY 
1 

 

EXAM CONFIDENTIAL: for any information contact only 9961339584 
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CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/723/21                                                                                         Date: 25/06/2021 

 

Dr. Jayesh Antony 

Assistant Professor 

Department of Zoology 

St. Thomas College, Palai 

 

Dear Sir, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Fourth Semester UG EXAMINATIONS 

2021. You are requested to prepare One Question Paper strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 3
rd

 July 2021 

Yours Sincerely,  

 

 Dr. Ravikumar C 

 Controller of Examinations (i/c) 

 

 

List of Question Papers & Answer keys to be prepared: 

Course code Title No. of Sets 

ZY1814204                            Applied Zoology 

 

1 

 

EXAM CONFIDENTIAL: for any information contact only 9961339584 



 

CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/1377/21                                                                                         Date: 05/11/2021 

Dr. Jayesh Antony 

Assistant Professor 

Department of Zoology 

St. Thomas College, Palai 

Dear Sir, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Fifth Semester UG EXAMINATIONS 

2021. You are requested to prepare One Question Paper each strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 15th November 2021 

Yours Sincerely,  

 

 Dr. Ravikumar C 

 Controller of Examinations (i/c) 

 

 

List of Question Papers & Answer keys to be prepared: 

Course code Title No. of Sets 

ZY1815106                                                                                                                          Cell Biology & Genetics 1 

ZY1815108                        Human Physiology, Biochemistry 1 

EXAM CONFIDENTIAL: for any information contact only 9961339584 



 

CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/438/22                                                                                        Date: 21/03/2022 

 

Dr. Jayesh Antony 

Assistant Professor 

Department of Zoology 

St. Thomas College, Palai 

Dear Sir, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Sixth Semester UG EXAMINATIONS 

2022. You are requested to prepare One Question Paper each strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 31st March 2022 

Yours Sincerely,  

Dr. Ravikumar C 

 Controller of Examinations 

 

List of Question Papers & Answer keys to be prepared: 

Course code Title No. of Sets 

ZY1816111           
 Biotechnology, Bioinformatics and 

Molecular Biology 
1 

EXAM CONFIDENTIAL: for any information contact only 9961339584 



  OFFICE OF THE CONTROLLER OF EXAMINATIONS 
  MAR ATHANASIUS COLLEGE (AUTONOMOUS) 
  KOTHAMANGALAM, ERNAKULAM-686666 
 (Affiliated to Mahatma Gandhi University, Kottayam) 

 
 

CONTROLLER OF EXAMINATIONS 

 

Ref. No. EX.PG(II)-26/2021                        16-08-2021 

 

Dear Sir/Madam, 

 

 I am glad to inform you that you have been appointed as Question paper setter for the        

II Semester M.Com. Degree (CSS) Examination, September 2021. You are requested to 

prepare the question paper and answer key strictly in conformity with syllabus. 

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as question paper setter. You are 

requested to furnish the acceptance letter by email with the address of communication and 

contact number for further communications. 

 Kindly go through the instructions before setting and dispatching the question paper. You 

are also requested to prepare the brief and apt ANSWER KEY of the question. Question paper and 

answer key shall be send preferably by password protected word file via email to the 

Controller of Examinations (exam@macollege.in).  

 

Password may be forwarded to the Mobile No.9446213379 along with question paper code. 

 

Last date of receipt of question paper is 31
st
 August 2021.      

            

                    Yours Sincerely 

             
                                                                                                          Controller of Examinations 

 

 

EXAM CONFIDENTIAL:  For any information contact only: 9446213379 or 9495012946. 

 

To – Sri.Binoy chacko, Asst. Professor, Department of Commerce,St.Thomas College,Pala 

 

Question Paper and Answer key to be prepared: 

 

Course code Title No. of set 
Max. 

Weight 
Hours 

PGCO210 Strategic Management 1 30 3 

 

  



 

     
 

 

 
No. SBCE/2016/UG/SEM-I REM/899                                 19.01.2022 

 

 

Appointment Order – Confidential 

 

To 

 

Mr Augustine J Edakkara 

Assistant Professor  

Department of Physics 

St.Thomas College, Pala. 

Phone: +91 9446859861 

Email: augustine.phy@stcp.ac.in 

 

Dear Sir/Ma’am, 

 

Subject: Setting of Question Paper and Preparation of Scheme of Valuation – Appointment order - Reg:- 

 

I am thankful to you for your acceptance of nomination to the panel of Question Paper Setters of 

this Institution.  

You are hereby appointed as the Question Paper Setter for the First Semester UG Examinations 

January 2022. You are requested to prepare one question paper strictly in conformity with the syllabus. 

This offer is made on the distinct understanding that you have no near relatives appearing for the 

examinations for which you have been appointed as Question Paper Setter.  

Kindly go through the instructions before setting and dispatching the question paper. You are also 

requested to prepare the answer key of the question paper.   

List of Question Paper and Answer key to be prepared: 

Course 

Code 
Title 

No. of 

Sets 

Total 

Marks 
Time 

RESIT04 Units and Measurements, Circuit Theory and 

Electrical Fundamentals 
1 80 3 hrs 

 

 



 

 

In anticipation to your acceptance of the said assignment, I am enclosing herewith the following 

materials for necessary action at your end. Password protected softcopies of the Question paper and 

answer key shall be submitted to the email id: controller@sbcollege.ac.in   

Last date for submission of question paper is 29 January 2022. 

In case of any inconvenience kindly inform the matter in the number given below and return the 

materials at the earliest. 

Thanking you,         

     

                                                  

Enclosures 

1. Instructions 

2. Syllabus of the concerned course/paper 

3. Model question paper 

4. Voucher for remuneration 

 

 

Note: All communications regarding question paper setting shall be addressed to:  Dr Antony Mathews, 

Controller of Examinations, St Berchmans College, Changanassery - 686101, Kottayam, Kerala  

Mob: 9447027820 

mailto:controller@sbcollege.ac.in


 

CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/2200/2022                                                                                        Date: 20/12/2022 

Ms. Praveena George 

Assistant Professor 

Department of Biotechnology and Applied Microbiology 

St. Thomas College, Pala 

 

Dear Madam, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Third Semester PG EXAMINATIONS 

2023. You are requested to prepare One Question Paper strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 30th December 2022 

Yours Sincerely,  

 

Dr. Ravikumar C 

Controller of Examinations   

 

List of Question Papers & Answer keys to be prepared: 

Course 

code 
Title 

No. of 

Sets 

BT1923110 RECOMBINANT DNA TECHNOLOGY 
1 

 

EXAM CONFIDENTIAL: for any information contact only 9961339584 



 

 

 



ST. JOSEPH’S COLLEGE (AUTONOMOUS) DEVAGIRI, CALICUT-08 
(College with Potential for Excellence and Reaccredited by NAAC with A++ Grade) 

Ph- 9495390285(CE Office), Mob-9446163797 (CE), Email: cedevagiri@gmail.com 
 

 

“Confidential” 

Ref.No.33/ SJC/AUT/CE/VI/UG /2021-22                                     Date-19-02-2022 

From, 

Controller of Examinations 

St Joseph’s College (Autonomous) 

Devagiri, Kozhikode 
 

To,  

Mr. Roberse Thomas 

Assistant Professor 

St. Thomas College 

Palai, Kottayam 
 

Dear Sir / Madam 

Sub: Appointment of Chairman / member of Board of Question setters 

I am happy to inform you that you are appointed as a member of Board of Question setters for 6th Semester 

UG Examination April 2022 in this college. This appointment is made on the distinct understanding that, 

1. You have not written or revised a guide-book, help-book, key or similar other matter, with 

whatsoever name, relating to the subjects.   

2. You have not been engaging yourself  in private tuitions and / or coaching at private institutions or 

carrying out similar other work,  

3. None of your near relatives is appearing in the examination,  

4. If you accept this appointment, you are required to submit the question papers set to the Controller 

of Examination, St Josephs college (Autonomous), Devagiri, Kozhikode, Kerala – 673 008, prior to  

the stipulated date, maintain the secrecy and security of the questions set by the board members and 

participate in the Scrutiny board if asked for. 

Kindly make sure that the above conditions are true and acceptable to you and send your consent / 

acceptance of the appointment through e.mail. 

 

Yours sincerely, 

 

Dr. George Mathew 

Controller of Examinations 

 

Note: All communications regarding question paper setting shall be addressed to Controller of 

Examinations, St Joseph’s College (Autonomous), Devagiri, Kozhikode, Kerala. PIN 673 008 Ph: 

9446163797, 9495390285 (O) 

mailto:cedevagiri@gmail.com
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CMS COLLEGE KOTTAYAM 
(AUTONOMOUS) 

(Affiliated to Mahatma Gandhi University, Accredited by NAAC at ‘A’ Grade) 

Kottayam – 686 001, Kerala, India, Tel: 0481-2566002 
www.cmscollege.ac.in 

 

CMS/CE/2199/2022                                                                                        Date: 20/12/2022 

Ms. Simi Jacob 

Assistant Professor 

Department of Biotechnology and Applied Microbiology 

St. Thomas College, Pala 

 

Dear Madam, 

 Greetings from CMS College, Kottayam (Autonomous) I am glad to inform you that you 

have been appointed as Question Paper Setter for the Third Semester PG EXAMINATIONS 

2023. You are requested to prepare One Question Paper strictly in conformity with the 

syllabus.    

 This offer is made on the distinct understanding that you have no near relatives appearing 

for the examinations for which you have been appointed as Question Paper Setter. You are 

requested to furnish the acceptance letter with the address of communication and contact number 

for further communications. In case of any inconvenience kindly inform the matter in the 

number given below and return the materials at the earliest.  

Kindly go through the instructions before setting and dispatching the question papers. You 

are also requested to prepare the ANSWER KEY of the question paper.  Question papers and 

answer keys shall be submitted to the email id: controller@cmscollege.ac.in   

Last date for submission of question paper is 30th December 2022 

Yours Sincerely,  

 

Dr. Ravikumar C 

Controller of Examinations   

 

List of Question Papers & Answer keys to be prepared: 

Course 

code 
Title 

No. of 

Sets 

BT1923111 PLANT AND ANIMAL BIOTECHNOLOGY 
1 

 

EXAM CONFIDENTIAL: for any information contact only 9961339584 




